
[UNCLASSIFIED]

	
	
	



Conflict of Interest (COI) definition
	A procurement COI is a circumstance where personal interests, obligations, loyalties or relationships may influence or be perceived to influence the performance of duties in a procurement. COIs may:
· be actual, potential or perceived
· result in positive or negative undue bias and/or call a person’s independence, objectivity or impartiality into question
· include past/current/possible future interests, obligations, loyalties, bias or relationships that a person involved in a procurement activity or someone associated with that person (e.g. family member, friend) may have
· include gifts, hospitality or any other benefit offered to or received by a person involved in a procurement or someone associated with that person from a respondent or potential respondent.


Procurement conflict of interest declaration	Comment by Document Instructions: Note: It is important to be mindful of who is approving management plans. For example, for a COI declared by the Procurement Approver, the COI Management Plan should be approved by the Board Chair or another member of the Board. For Procurement Lead’s declaration/agreement, confirmation should be signed by the Procurement Approver.
	Procurement title
	

	Name (person making declaration)
	

	Role in procurement activity
	



	I or a person associated with me have a personal interest (actual, potential or perceived) in the outcome of this procurement activity.
	☐

	I or a person associated with me has a personal obligation, loyalty or bias that could (actually, potentially or be perceived to) influence the way I perform the duties/responsibilities of my role in this procurement activity.
	☐

	I or someone associated with me has received or been offered a benefit or inducement (e.g. gift, hospitality, discount) by a respondent or potential respondent to this procurement activity within the last 12 months.
	☐

	I am aware of a circumstance that could give the appearance that I may have a bias towards or against a respondent or potential respondent to this procurement activity.
	☐

	I am aware of a potential or perceived COI that another other person involved in this procurement activity has. 
	☐



	Detail the COI/circumstances
Note: a COI Management Plan must be implemented for each COI declared/identified





	


Noting the details provided above, I confirm/agree/acknowledge that:
I have read and understand the Conflict of Interest definition 
I make this declaration in good faith and will maintain confidentiality for this procurement
to the best of my knowledge, all of the above details are correct.
	
	
	
	
	

	Signature 
	
	Name
	
	Date


Procurement Lead Confirmation
I confirm that I have received this COI Declaration and have noted the contents.
	
	
	
	
	

	Signature (Procurement Lead)
	
	Name
	
	Date


Procurement Conflict of Interest Management Plan
	Procurement Title
	

	Name (Person with COI)
	

	Role in procurement activity
	

	Description of the COI/circumstances
	

	Plan for managing the COI
Report Advise all involved and request that any perceived undue bias is reported
Restrict involvement in the process
Recruit an independent third party to oversee part or all of the procurement
Remove the individual from the procurement
Relinquish the private interest that causes the conflict
Resign from the organisation
	


I agree to comply with this COI Management Plan.
	
	
	
	
	

	Signature (Person with the COI)
	
	Name
	
	Date


I approve this COI Management Plan.
	
	
	
	
	

	Signature (Procurement Approver)
	
	Name
	
	Date


I agree to implement this COI Management Plan.
	
	
	
	
	

	Signature (Procurement Lead)
	
	Name
	
	Date
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