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[bookmark: OLE_LINK8]Building Envelope 
Assessment Request Form
Please complete and send to Construction.Advisory@schoolproperty.govt.nz for review
	Project Details

	School name
	

	School address
	

	Project ID
	

	Project name
	

	 Project Value (if known)
	

	Brief description of approved project scope
	

	Stakeholder Details 

	Property Advisor
	Name:
Email Address:

	Project Manager
	Project Manager Company:
Project Manager Name:
Email Address:
Phone Number:

	Designer
	Design Company:
Designer Name:
Email Address:
Phone Number:

	Building Envelope Assessment Requirements

	Wind Zone
	Choose an item.

	Corrosions Zone
	Choose an item.

	Seismic Risk Area
	Choose an item.

	Any other information you would like to provide for the Construction Advisor?
	


Which best describes the asset or project this request relates to?
Select one:
	Choose an item.	



How significant is the decision, outcome, or risk that this service will help inform?
Select one:
	Choose an item.


Do any of the following apply?
Tick all that apply:
Health and Safety risk identified or suspected
Regulatory, consent, or Building Code compliance concern
Active operational disruption occurring now
Significant financial exposure if the advice is incorrect, delayed, or not obtained
High-profile stakeholder, governance, ministerial, or reputational interest
If you have selected any of the above, please provide a brief explanation.
	Text




[image: ]Designers must ensure that all drawings adhere to current New Zealand School Property Agency (NZSPA) Weathertightness Design Requirements. Please use the checklist below to verify that the design complies with each section.
	NZSPA Weathertightness Guideline Chapters
	Y
	N
	N/A
	Comments

	Work to Existing School Buildings (Ch 2.2)
	☐	☐	☐	

	NZSPA surface water design requirements (Ch 4)
	☐	☐	☐	

	NZSPA retaining walls design requirements (Ch 5)
	☐	☐	☐	

	NZSPA concrete slab on grade design requirements (Ch 6)
	☐	☐	☐	

	NZSPA suspended timber floors design requirements met (Ch 7)
	☐	☐	☐	

	NZSPA exterior wall structure design requirements met (Ch 8)
	☐	☐	☐	

	NZSPA cladding system design requirements met (Ch 9)
	☐	☐	☐	

	NZSPA roofing design requirements met (Ch 10)
	☐	☐	☐	

	NZSPA exterior joinery design requirements met (Ch 11)
	☐	☐	☐	

	NZSPA balcony design requirements met (Ch 12)
	☐	☐	☐	


Your submission should include the following information/documentation. Please refer to the checklist below to confirm that all required items have been provided.
	Checklist
	Y
	N
	N/A
	Comments

	Specification, construction detailing and referencing of manufacturer’s technical literature to ensure construction to code
	☐	☐	☐	

	General arrangement drawings including site and building location, floor plans, elevations and roof plan with the scope of works identified
	☐	☐	☐	

	Cross sections through the building envelope
	☐	☐	☐	

	Large scale details for all flashings, junctions, changes of plane and assembly details at 1:10, 1:5, or 1:2 scale as appropriate, and clearly cross referenced to the general arrangement drawings in PDF
	☐	☐	☐	

	3D views of complex flashing junctions
	☐	☐	☐	

	Flashing details of any services penetrations through the external envelope
	☐	☐	☐	

	Project-specific specification, including proprietary products
	☐	☐	☐	

	E2/AS1 risk matrix for all relevant elevations.
	☐	☐	☐	

	Scope of works and reasoning as to how this scope was arrived at (Required for review of schedule 1 building work)
	☐	☐	☐	



	
	

	Designer (First and Last Name)
	Project Manager (First and Last Name)

	
	

	Date
	Date
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