
1 Click the Water Testing Results tab
2 Click New
3 Enter Test Type

a. Select Monthly for your first test result of a new month. A monthly test result must be added every month, regardless of retests.
b. Select Retest if your prior test result was a fail. You will need three passed retests in a row after one fail. Note: If your retesting carries into the next month, your third passed 
test must be entered under Retest but you can then enter the same test result as Monthly. This will save you doing a fourth retest in a new month.

4 Fill in all other fields, including any Comments. If you have more than one treatment plant, add the test result for each treatment plant by uniquely assigning the Treatment Plant tab.
5 When all fields are filled and comments made, click Update.

How to log a water test result in the Argest portal
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